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Job title		           	Producer (Dance and Performance)                        	                                                          
Service area			Arts and Music                                                
Job family 			Social Renewal, Learning and People Development                        
Level 				5                 
Grade				6              
Reporting to			Programme Manager          
            
How we recruit

Glasgow Life uses a competency-based recruitment approach. This means we assess candidates based on the skills, knowledge, and behaviours needed for the role, as outlined in the person specification and role profile.

The person specification outlines the essential and desirable criteria for the role. It is used to shortlist candidates for interview.

The role profile sets out the key competencies for success in the role and is used to develop the interview questions and other assessment methods.

Assessment methods may include:
· Application form
· Interview
· Certificates or evidence of qualifications
· Practical assessment (where applicable)

More information is available on our candidate guidance page: Join our team-candidate guide

Summary of role 

Role purpose 
Play an essential role in producing the delivery of Tramway’s year round dance and performance programme which includes performances from local and international artists, residencies and festivals curated by Tramway and visiting partner organisations from across the Scottish arts sector.  Supporting the Programme Manager in delivery of all these areas.

Main responsibilities: 
ARTISTIC
· Support the Programme Manager in the production of a contemporary performance and dance programme involving presentations, co-productions and collaborations and prepare relevant contractual, production and financial arrangements.
· Support the Programme Manager to ensure essential income and audience development targets are met in line with the strategic business plan, AMCV Service Plan and conditions of grant from funders.
· Assist in the production of Dance international Glasgow and support other relevant festivals.
· Support artistic residencies and other potential artistic partners in further collaboration.
· Develop and maintain a broad range of partnerships, utilising networks and contacts to fulfil the role. 
· Apply a broad knowledge of contemporary and experimental performance and dance suitable for the small and middle scale spaces.

STRATEGIC 
· Work with the Programme Manager and Senior Arts, Music and Cultural Venues Manager in delivering the strategic planning of Tramway. 
· Contribute to the realisation of the Tramway’s overall vision and strategies in order to further the artistic reputation of the venue and enhance its profile with the public and with the contemporary arts sector.


FINANCIAL 
· Support the Programme Manager by ensuring budgets are adhered to and reported against accurately.  
· To have a demonstrable understanding of day-to-day financial management including budget controls and the effective use of resources. 
· Contribute to the development of applications for external funding.


 PARTICIPATION AND ENGAGEMENT PROGRAMME
· Work cohesively with the Participation strand, Business Development & Marketing team, to expand the breadth of Tramway’s engagement projects and deepen our community engagement activities, reflecting our social agenda objectives as an arts centre deeply rooted in its community (both local community and wider communities of interest)
· Contribute to a diverse range of dynamic participation projects including courses, targeted work and community engagement projects beyond the venue. 
· Ensure artistic quality drives our work, delivering impactful programmes that reflect Tramway’s integrity and creativity. 


COMMUNICATION, ADVICACY AND INFLUENCE
· Communicate the vision of Tramway to the wider community and actively engage and develop new audiences and users 
· Life i.e. Business analysts, development team, marketing, finance, policy.
· Work closely with venue operations staff to ensure the varied and optimal use of all spaces across the venue are delivered to the best possible advantage. 
· Work closely with the Technical Manager and Venue Manager to ensure that visiting artists and companies receive the highest professional standard of care 
· Commit to networking and advocacy at all levels within the sector, representing the theatre to a wide variety of organisations and forums in the performing arts and related fields. 
· Ensure excellent communication with the other teams and departments in Glasgow 
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Note: This person specification is not intended to be either prescriptive or exhaustive. It outlines the main duties of the role. It may change in line with organisational priorities. 
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Criteria 

Education, qualifications and training 

Essential 
Degree in arts/festival management and significant festival/events production experience, training or qualifications or equivalent.
Experience and track record of working in a Producing role in a venue and/or festival environment within the contemporary dance and performance sector.

Desirable 
Production arts training or track record

Evidence: Application form, Certificate

Skills

Essential 
Sound finance and budget management skills – including experience in financial forecasting, monitoring and budget reconciliation.
Excellent communication skills -  a calm, patient, and professional manner, with the ability to communicate effectively with a wide range of stakeholders 
Excellent project management skills – ability to manage many projects at once.
Excellent IT skills - good experience and knowledge of Microsoft Office with particular focus on Excel, Word, and Outlook. 
The ability to work well with a changing landscape internally and externally

Desirable 
Fundraising skills

Evidence: Application form/Interview

Knowledge 

Essential 
Excellent knowledge of contemporary dance and performance in Scotland, UK and International context.
Knowledge and understanding of production arts in a theatre context specifically ability to understand, interpret and evaluate technical riders, risk assessments, stage plans and production schedules.


Evidence: Application form/Interview

Other 
Flexible approach to working hours is required for this role covering occasional evening and weekend working.

Evidence: Interview.




Competencies  


Competency  
· Attitude			Level 1 
· Self Development 		Level 2
· Influencing 			Level 2 
· Motivation 			Level 2 
· Customer Orientation 	Level 1

Evidence: Interview.

Note: Candidates should refer to the accompanying Role Profile for full details. 
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