
	RENFREWSHIRE COUNCIL
CHILDREN’S SERVICES

JOB OUTLINE


	SERVICE: 
	Children’s Services
	SECTION:
	Early Years & Child Care

	POST TITLE:
	Early Years Graduate
	POST ID:
	

	GRADE:
	GRADE 08
	LOCATION:
	

	REPORTING TO:
	Head of Establishment or Nominee


	    PRINCIPAL ROLE:

	To work as part of the management team in supporting the implementation of a quality curriculum to ensure that all children experience high quality learning and teaching experiences.


Key tasks for which the post holder will be responsible:

Curriculum / teaching and learning

·  
To contribute to the provision of a safe, nurturing, healthy, and stimulating learning environment for all.
·    To work alongside the management team in the implementation of a relevant curriculum in line with national and local guidance and guide staff in this process.

·  
To develop learning and teaching approaches across the establishment and lead early years staff in their understanding of effective pedagogy.
·    To collate and manage data which supports both targeted and universal approaches to teaching and learning 
·  
To work alongside early year’s staff and the management team, in ensuring that available resources match children’s individual needs and promote appropriate challenge and progression.

·  
To work alongside the management team to deliver an effective curriculum across the establishment to ensure breadth, challenge, balance and progression.

·  
To take an active role as part of the management team in the development and implementation of plans and programmes across the establishment targeted at improving children’s learning.

·  
To liaise with community groups and other educational establishments, as required, to support curriculum development and learning.

Planning/ assessment and recording

·  
To support staff in their observations, assessments, and evaluations of all children and support the reporting of children’s progress and developments in line with council policies and procedures. 

·    To use data to identify, plan and guide targeted work which meets the needs of all children. 

·  
To work alongside the management team in monitoring children’s assessment progress and support the completion of the transfer of information and reports to other agencies as required.

ASN/GIRFEC

·  
To encourage the highest standard of care and wellbeing and ensure that the specific needs of children are responded to.

·  
To collaborate and support with the implementation and evaluation of IEP targets, as required. 
·  
To promote, liaise with and undertake joint work alongside the management team with relevant support agencies to meet the needs of children and their families in line with GIRFEC principles

Parents

·  
To communicate effectively with children, parents, staff and other professionals.
· 
To support family learning across the establishment.
·  
To promote and develop parental participation and strategies providing support and advice as appropriate to support the child’s learning.
·  
To develop and assist with planning of parent events and participate as appropriate.

SE/IP/ staff development
·  
To work alongside the management team to support the overall development of the establishment and actively contribute to the self-evaluation and development planning process within the establishment

·  
To contribute to the delivery of an effective service in line with establishment policies and procedures.
·  
To monitor and take responsibility for activities related to developing the service.
·  
To participate in training and professional development opportunities in line with Council policy as required within your role. 
·    To lead on the delivery and dissemination of training to other staff in relation to a quality curriculum.
·  
To actively keep up to date with early years initiatives and developments and lead on the dissemination of this knowledge to other staff in support of a quality curriculum
·  
To work alongside the management team to support collegiate practice and teamwork across the establishment.
Other
·  
To be responsible for a clean and hygienic environment and comply with health and safety regulations.
·  
To escort children as appropriate, including on council transport.
·  
To comply with all Renfrewshire Council policies, national guidance and legislation relevant to the duties of the post.
·  
To undertake any other tasks relevant to the duties of the post as delegated by the head of establishment.
·  
To adhere to the Council’s commitment to health and safety, managing absence, equal opportunities and compliance with all relevant policies.
This description is indicative of the nature and level of responsibilities associated with this job.

It is not exhaustive and the job holder will be required to undertake other duties and

responsibilities commensurate with the grade.

