ANGUS COUNCIL 

JOB OUTLINE

Job Title:
Communities Assistant  
Service:
Vibrant Communities & Sustainable Growth  
Grade:
LG6 - LG7  
Responsible to:
Communities Officer
Responsible for:
N/A

February 2022
Outline of Duties





Assist Communities Officers to identify needs and aspirations of communities, as a basis for developing learning and action responses.





Deliver learning activities with individuals and groups. This will include planning and delivering sessions and assessing individual and group progress.





Liaise with other bodies in order to deliver activities contained within your Personal Action Plan.





Assist the Communities Officers to plan, monitor and review the work, as part of the service’s quality improvement arrangements.





Participate in continuing professional development activities, as required.





Promote the work of the service through effective practice, local publicity and by other appropriate means.





Adhere to financial and administrative procedures.





Adhere to health and safety procedures and requirements.





Assist with the security of premises when necessary.





To comply with all data protection law in the processing of personal, and special categories of personal data, in line with the council’s full privacy statement and service privacy notice.


�This list is not exhaustive and the jobholder will be required to undertake other duties as required.�








