ANGUS COUNCIL

PERSON SPECIFICATION

	JOB TITLE:
	Communities Assistant 
	DATE AGREED:
	October 2024


	CRITERIA


	ESSENTIAL/ DESIRABLE
	METHOD OF ASSESSMENT

	Qualifications and Training
	
	
	

	1. Relevant qualification, to SVQ3/HNC or equivalent level, in youth work, adult learning, community development or similar area
or
Willingness to complete essential in-service training to required standard
2. Willingness to undertake mandatory information governance training

	E

E


	Application Form/Interview/References 

Applications Form/Interview

	Knowledge, Skills and Experience
	
	
	

	1. Knowledge and understanding of community learning and development or community planning activity and its component parts
2. Knowledge of factors which impact on participation in non-compulsory learning, education and community life education
3. Knowledge of the Angus area and its communities
4. Good planning skills 
5. Good organisational skills
6. Good ICT Skills including the use of office applications and the internet
7. Good oral communication skills
8. Good written communication skills
9. Good interpersonal skills
10. Experience of designing and preparing learning materials that match learners’ needs
11. Experience of working with young people, adults or community groups in a community setting
12. Experience of planning, preparing and delivering learning sessions for young people or adults
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E
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	Personal Qualities
	
	
	

	1. Ability to facilitate effectively in a group situation
2. Ability to establish and maintain a rapport with members of the public of all ages
3. Ability to assess learners’ progress and achievement in group settings
4. Ability to manage multiple priorities
5. Self-motivated
6. Approachable
7. Creative
8. Flexible
9. Empathetic
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	Special Conditions
	
	
	

	1. Full, current driving licence 
2. Access to a vehicle 
3. Willingness to work evenings and weekends
4. Ability to work flexibly in line with workstyle description and to provide a suitable working environment if working outwith council premises
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