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RENFREWSHIRE COUNCIL

CHIEF EXECUTIVE'S

JOB OUTLINE

	DEPARTMENT:   
	Chief Executive's
	SECTION:
	Development Standards

	POST TITLE:
	Assistant Building Standards Surveyor
	POST REF:

	103580

	GRADE:

	GR8
	LOCATION:

	Renfrewshire House

	REPORTING TO:
	Lead Building Standards Surveyor 



Basic Function: To provide operational support in terms of the Council’s statutory Building Standards function and to assess building warrant applications, carry out site inspections, determine completion certificates and provide assistance to members of the public on matters relating to Building Standards with a clear emphasis on improvement, performance delivery and customer service under the direct supervision of the Lead Building Standards Surveyor.

Key tasks for which the post-holder will be responsible:

· To assist in the efficient and effective delivery of the Building Standards service with respect to both statutory and non-statutory functions,

· To assist the Building Standards service in fulfilling the requirements of the Scottish Government’s Performance and Operating Frameworks for Building Standards Verifiers,

· To assist and provide technical support in relation to the Councils statutory responsibilities with regard to the Building (Scotland) Act 2003 and associated legislation,

· To assess and determine level three and below building warrant applications in accordance with risk assessment protocols,

· Conduct site inspections and testing of works to ensure that all works on site are carried out in accordance with the approved plans and the Building Regulations,

· To maintain accurate and appropriate site inspection records,

· To process and determine completion certificate submissions,

· To assess and determine letters of comfort and respond to Building Standards enquiries,

· To consult, as required under the Building Standards system, with external agencies and internal Council consultees,

· To ensure that the Building Standards Register is maintained in accordance with legislative requirements,

· To undertake Building Standards enforcement activity under sections 25 - 30 of the Building (Scotland) Act 2003,

· Provide advice and assistance to the public in relation to any proposal they may have which may require a building warrant and to assist them in making an application,  

· To generally carry out such work as may be allocated by the Lead Building Standards Surveyor, Assistant Development Standards Manager, Head of Planning & Housing or Director of Communities, Housing and Planning Services from time to time,

· Ensure compliance with the department’s IT security procedures,

· To adhere to the Council’s commitment to Health and Safety, supporting attendance, equal opportunities and compliance with all relevant policies.

This description is indicative of the nature and level of responsibilities associated with this position. It is not exhaustive and the post holder shall be required to undertake other duties and responsibilities commensurate with the grade.


