ANGUS COUNCIL

JOB OUTLINE

Job Title:

Early Years Assistant  
Service:

Education and Lifelong Learning  
Grade:

LG4  
Responsible to:
Head Teacher/Depute Head Teacher/Principal Teacher  
	Outline of Duties
1. Work as an effective member of an early level team, on the advice and guidance of a senior member of staff, delivering a flexible, high quality, stimulating education and care service which meets the needs of young children and their families.

2. Contribute to the planning and assessment process by passing on key information about children’s learning to key workers.
3. Provide appropriate support for children’s care needs, including where required intimate care needs.
4. Liaise as appropriate with parents and carers.
5. Have an awareness of and understand the council’s policies and procedures particularly in the areas of health and safety, child protection and equal opportunities.

6. Keep up to date with early years initiatives and developments and to participate in continuing professional development in line with the SSSC requirements and council policies and procedures.
7. To comply with all data protection law in the processing of personal, and special categories of personal data, in line with the council’s full privacy statement and service privacy notices.
  
This list is not exhaustive and the jobholder will be required to undertake other duties as required





