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JOB DESCRIPTION 
	


	Department:


	Environment

	Division/Section:


	Strategic Services

	Job Title:


	Health & Safety Manager

	Responsible to:


	Strategy Manager

	Grade:


	14

	Purpose of the Role:


	Fulfil the role of competent person for East Renfrewshire Council as required by The Management of Health and Safety at Work Regulations.

Provision of professional health and safety expertise to all departments and services of the council and to the Culture and Leisure Trust.
The Health & Safety Manager post is established as part of the Health & Safety team within Strategic Services. 

You will have substantial experience within the health and safety field, within a Local Authority setting or a multi-disciplinary organisation where you can evidence experience of managing operational health and safety advice across a broad range of services.

The post-holder will manage, supervise and motivate the Corporate Health & Safety team and ensure the highest levels of safety are embedded across the Council and the Culture and Leisure Trust.

You will be committed to raising the profile of health and safety across the Council by engaging and influencing staff and promoting a culture where the leadership and ownership of health and safety is embedded into service delivery. 

You will devise and implement strategic plans across the organisation to facilitate compliance with all relevant occupational health and safety legislation.

You will display a pragmatic, can-do approach with a strong customer-orientated focus.



	Responsibilities 
This is an exciting opportunity to head up a dynamic Health & Safety team. In return, we ask you to bring excellent Health & Safety leadership, skills and knowledge with a focus on delivering a Health & Safety service across all areas of council services and the Culture and Leisure Trust.

· To deliver a health and safety service that ensures professional advice is provided to council management teams for the purpose of compliance with current health & safety regulations 
· Be responsible for the creation and delivery of corporate and service plans related to health and safety and provide detailed reports for the corporate management team.

· Create and maintain policy arrangements detailing the advice and methodology to be used to ensure compliance with health and safety legislation.
· Keep the Corporate Management Team and Heads of Service appraised of health and safety performance and strategic plans for health and safety

· Provide expertise in fire risk management and ensure a programme of fire risk assessments is implemented and maintained for all council owned property
· Continue to develop, implement and maintain the Council’s health & safety management system

· Work collaboratively with all departments to develop an awareness of how activities promote and actively contribute to the raising of health & safety standards across the Council

· Provide managers with practical support and assistance which will include support in the creation of risk assessments and safe working practices 

· Monitor and audit compliance and effectiveness of the Council’s health & safety policies and procedures through the creation of a programmed audit and inspection process and the analysis of statistical information

· Ensure that robust health and safety management safeguards are established and enforced and where appropriate, identify priorities for improvement

· Manage the creation and delivery of training courses on a range of relevant health & safety topics

· Assist departments in the identification of health and safety training needs for all employees

· Manage the production and provision of a broad range of risk assessments tools and the introduction of appropriate records to ensure health & safety policies and procedures are implemented and embedded

· Monitor accidents and incidents in the workplace and conduct investigations, issuing actions to ensure procedures and practice are improved where necessary

· Assist departments in the setting of annual improvement plans and the delivery of departmental performance reports

· Participate in benchmarking exercises with partners, internal and external to the organisation with a view to continuous improvement and the development of a positive health and safety culture

· Liaise as required with the Council’s emergency planning team to ensure emergency procedures recognise good health & safety practice.

· Act as the Council’s principal contact with external agencies such as the Health and Safety Executive, Scottish Fire and Rescue etc.

· Direct and manage the work of the health and safety team, ensuring appropriate professional and personal development

· Deliver an effective programme of occupational health surveillance for the council’s workforce where surveillance is identified as a requirement

· Manage the implementation and delivery of the council’s lone worker protection service

· Arrange contracts and procurement of goods and services for health and safety purposes in line with council procedures

· Deliver an effective hand arm vibration management programme across relevant services including machine measurements, risk assessments, monitoring of exposures, competent advice to managers and training to relevant employees

· Ensure liaison with trade unions and encourage participation of TU representatives in a partnership approach to health and safety
· Responsible for People Management including managing team performance and providing feedback.  Managing sickness absence in line with policy and support team wellbeing.  Holding regular one-to-one meetings to guide and address concerns.  Support learning and development of team members.
NOTE: This job description is a broad outline only of the duties of the post and these may be revised from time to time.
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PERSON SPECIFICATION 

	


	POST OF:
	HEALTH & SAFETY MANAGER
	DEPARTMENT:
	ENVIRONMENT

	GRADE: 
	14
	SERVICE:
	STRATEGIC SERVICES

	ATTRIBUTES
	ESSENTIAL


	DESIRABLE



	Professional/ Educational Qualifications or Equivalent Work Experience 

	· Recognised, relevant professional Health and Safety qualification

· NEBOSH National Diploma or equivalent in Occupational Health & Safety 


	· Membership of the Institute of Occupational Safety & Health at Chartered level


	Relevant Work/Other Experience/Skills
	· Must be able to demonstrate a practical and calm problem-solving approach to a range of diverse health and safety issues

· Ability to produce and maintain accurate and high standard reports and records whilst also maintaining confidentiality where applicable

· Ability to plan, manage and organise own workload and that of the Corporate Health & Safety Unit

· A proven record of preparing and effectively delivering a wide range of training courses relevant to the post

· Good planning and organisational skills, with proven ability to prioritise and co-ordinate workloads, monitor and evaluate work, to ensure standards, outcomes and deadlines are achieved


	· Significant understanding of the possibilities of using digital technologies to transform service delivery.

	Personal Qualities/ Behaviours 

	· Builds and maintains constructive working relationships with other teams and groups
· Works openly and transparently in collaboration with others both inside and outside the organisation
· Acts decisively and remains calm under pressure
· Confident in challenging existing practice and seeking to develop new, innovative approaches
· Clearly defines and communicates objectives, standards and expectations to achieve desired outcomes
· Empowers others to be innovative and make decisions


	

	People Management 
	· Previous experience of managing or supervising people
	

	Leadership Competencies

	· Leads with Purpose: Leaders demonstrate integrity and align the work they are responsible for with our organisational goals, culture and values. They behave with professionalism, following up on commitments and using their expertise to maximise positive outcomes.


· Grows Self and Others: Leaders live by our values to empower others, support growth, and celebrate contributions, building a stronger organisation for the future. They develop talent, build confidence, and foster a culture of continuous learning and innovation for themselves and others.


· Nurtures Partnerships: Leaders build meaningful relationships based on trust and respectful communication. They lead with a ‘One Council, One Team’ mindset to achieve shared goals across teams, services and our community.


	

	Additional Job Requirements 

	· Willingness to work out of hours when required
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