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JOB DESCRIPTION 

	



	Department:

	Chief Executive’s Office

	Division/Section:

	Finance

	Job Title:

	Senior Financial Analyst

	Responsible to:

	Finance Business Partnering Manager

	Grade:

	11

	Purpose of the Role:

	To develop and improve the use of financial data, management information and analytical tools across the Finance service, providing high-quality insight to support financial planning, budget monitoring, decision-making, and service improvement. The postholder will combine strong data analysis and digital skills with detailed financial and accounting knowledge to improve the quality, accessibility and use of financial information, identify opportunities for automation and ensure that analysis is accurate, controlled, and meaningful.


	Responsibilities 

· Develop and deliver financial management information, analytical models, and dashboards to support budget monitoring, forecasting, financial planning, and decision-making.
· Analyse complex financial and operational data, identifying trends, risks, anomalies and emerging pressures, and translate the findings into clear insight and practical recommendations.
· Support Finance Business Partners and senior managers by providing analysis of service costs, financial performance, demand pressures, budget movements, savings and other significant financial issues.
· Undertake scenario modelling, sensitivity analysis, benchmarking and options appraisal to inform financial planning, service change and investment decisions.
· Develop and maintain appropriate financial and performance measures, ensuring that definitions, methodologies, assumptions and data sources are clear and consistently applied.
· Improve the quality, consistency, integrity and accessibility of financial data, including the investigation and resolution of material data-quality issues.
· Establish and maintain appropriate controls, reconciliations, documentation and audit trails for financial reports, analytical models and datasets.
· Identify and implement opportunities to automate and streamline financial reporting, analysis and information flows, reducing manual activity and improving efficiency, reliability and timeliness.
· Support the development, testing and effective use of finance systems, business-intelligence tools and reporting solutions, working with Finance, Digital, ICT and other Council services.
· Acts as a key liaison between Finance and the Digital, Data and Business Intelligence team, translating financial reporting requirements into robust scalable data solutions, supporting data quality improvements, automation, and the effective use of corporate reporting platforms. 
· Working collaboratively with the Digital, Data and Business Intelligence team ensuring alignment with corporate data standards, data governance and frameworks for financial data.
· Contribute to projects and service improvements involving financial data, systems, reporting and process redesign, ensuring that requirements, risks and anticipated benefits are understood and managed.
· Provide clear advice on the interpretation and use of financial information, presenting complex findings and recommendations effectively to financial and non-financial audiences.
· Promote the effective use of financial data and insight through guidance, training, knowledge sharing and support for colleagues and stakeholders.
· Ensure that analytical activity complies with relevant financial controls, accounting requirements, data protection and information-governance arrangements, referring matters requiring formal professional accountancy judgement or approval to an appropriately qualified accountant.
· Undertake any other relevant duties appropriate to the level and nature of the post as required by the Chief Financial Officer.
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PERSON SPECIFICATION 

	



	POST OF:
	Senior Financial Analyst
	DEPARTMENT:
	Chief Executive’s Office

	GRADE: 
	11
	SERVICE:
	Finance

	ATTRIBUTES
	ESSENTIAL

	DESIRABLE


	Professional/ Educational Qualifications or Equivalent Work Experience 

	· University degree in any discipline.
· Evidence of relevant continuing professional development.
	· Fully qualified accountant with current membership of a CCAB body.
· Relevant professional or postgraduate qualification in data analytics, business intelligence, project management or service improvement.


	Relevant Work/Other Experience/Skills
	· Significant experience of analysing complex financial and operational data and translating findings into clear insight and recommendations.
· Experience of developing management information, analytical models, dashboards or reports to support senior decision-making.
· Experience of working with data from multiple systems, including reconciliation, investigation of anomalies and improvement of data quality.
· Experience of scenario modelling, options appraisal or benchmarking to support financial planning and service decisions.
· Experience of improving or automating reporting, systems or business processes.
· Advanced Microsoft Excel skills and practical experience of business intelligence, data visualisation or reporting tools.
· Ability to manage projects or workstreams, work effectively with senior stakeholders and communicate complex financial and technical information to non-specialist audiences.

	· Experience of local government or wider public-sector finance.
· Practical experience of Power BI, SQL, Power Query or comparable data tools.
· Experience of integrated financial management systems, system implementation, data migration or user acceptance testing.
· Experience of data governance, statutory returns, external audit or inspection requirements.
· Experience of developing guidance, delivering training or promoting self-service reporting and data literacy.

	Personal Qualities/ Behaviours 


	· Analytical and solution focused, with excellent attention to detail and sound judgement.
· Clear and credible communicator who adapts effectively to different audiences.
· Collaborative and able to build trusted relationships across professional and service boundaries.
· Improvement focused, resilient and confident in constructively challenging existing practice.

	· Interest in emerging analytical technologies and their practical application within public services.

	Leadership Competencies


	· Leads with Purpose: Leaders demonstrate integrity and align the work they are responsible for with our organisational goals, culture and values. They behave with professionalism, following up on commitments and using their expertise to maximise positive outcomes.
· Grows Self and Others: Leaders live by our values to empower others, support growth, and celebrate contributions, building a stronger organisation for the future. They develop talent, build confidence, and foster a culture of continuous learning and innovation for themselves and others.
· Nurtures Partnerships: Leaders build meaningful relationships based on trust and respectful communication. They lead with a ‘One Council, One Team’ mindset to achieve shared goals across teams, services and our community.
	

	Additional Job Requirements 


	· Ability to work flexibly and maintain confidentiality, data protection and information security when handling sensitive information.
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