
	RENFREWSHIRE COUNCIL
CHILDREN’S SERVICES
JOB OUTLINE


	SERVICE: 
	Children’s Services
	SECTION:
	Early Years

	POST TITLE:
	Early Learning and Childcare Modern Apprentice
	POST ID:
	

	GRADE:
	GR2
	LOCATION:
	

	REPORTING TO:
	Head of Establishment or Nominee


	    PRINCIPAL ROLE:

	To learn the key tasks required to work with nursery children to enable them to maximise their learning and development. 
To learn curriculum requirements to become an effective member of a team and to support the delivery of high-quality education and care to children and their families.

To complete all standards and requirements of Children and Young People Modern Apprenticeship.


Key tasks for which the post holder will be responsible:

1. 
To contribute to the provision of a safe, caring, healthy, secure, attractive and stimulating nursery environment for all.

2. 
To communicate effectively with children, parents, carers, staff and other professionals.

3. 
To assist nursery staff in the planning, implementation and evaluation of activities including the production of written records, reports of children’s development and progress, and transfer of information other agencies in line with council policies and procedures. 
4. 
To assist the staff team in responding to the specific needs of children. 

5. 
To contribute to the development of an Individual Education Plan (IEP). 

6. 
To participate, with support and direction, in joint work activities with relevant support agencies to meet the needs of children and their families.

7. 
To contribute to the promotion of parental participation as appropriate.
8. 
To be involved in parent and carers events as appropriate.

9. 
To be involved in the overall development of the nursery and in the evaluation and development planning process. 
10. 
To be aware of early years’ initiatives and developments. 

11. 
Participate in relevant training and development opportunities in line with Council policy and to ensure the achievement of standards and requirements of the Modern Apprenticeship.
12. 
To contribute to the delivery of an effective service in line with establishment policies and procedures.


13. 
To assist the early year’s team in the provision of a clean and hygienic environment and comply with health and safety regulations.

14. 
To assist nursery staff in the escort of children as appropriate, including on council transport.

15. 
To comply with all Renfrewshire Council policies, national guidance and legislation relevant to the duties of the post.

16. 
To undertake any other tasks relevant to the duties of the post as delegated by the head of establishment. 

17. 

To adhere to the Council’s commitment to health and safety, managing absence, equal opportunities and compliance with all relevant policies.
This description is indicative of the nature and level of responsibilities associated with this job.

It is not exhaustive and the job holder will be required to undertake other duties and responsibilities commensurate with the grade. 

