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Job Description and Employee Specification [Football Development Officer]
Enterprise & Communities 

	Service: 

	Enterprise & Communities

	Division:
	Community Operations


	Job Title:
	Football Development Officer


	Responsible to:
	Senior Sports & Development Participation Officer 


	Grade:
	NLC9


	Conditions of Service:
	SJC


	Job Evaluation Reference:

	

	Date of last review:
	


	Job Outline

The Football Development Officer will co-ordinate and implement football projects through education establishments, clubs and the wider community in North Lanarkshire. They will also promote and develop the national/regional aims and objectives of the Scottish Football Association (SFA) and the local aims and objectives of North Lanarkshire Council (NLC).



	Main Duties and Responsibilities

Generic Duties:

1. To promote the Company's Core Values through personal behaviour and by challenging behaviour in others that is contrary to the core values.

2. Ensuring that the Company's policies, procedures and guidance are followed at all times.

3. Co-ordinate and develop football programmes for primary, secondary and SEN schools in North Lanarkshire (curricular, extra-curricular and holiday programmes) in line with local and national directives

4. Co-ordinate club development programmes, creating a robust 'Club Development Plan, linked to the Scottish FA national strategy, supporting the Scottish FA Quality Mark Scheme to provide development opportunities for grassroots clubs and volunteers

5. Co-ordinate and develop a qualified team of football coaches. Support, facilitate and ensure the establishment, development and delivery of a coach-mentoring programme for coaches and volunteers within clubs.

6. Support and develop a structured player pathway for children, youths and adults regardless of age, gender or ability.

7. Recruit, develop and retain volunteers to provide football opportunities in North Lanarkshire

8. Lead the integration of local football partnerships through the development of a North Lanarkshire Steering Group to create links between schools, clubs and the wider community

9. Establish and develop internal/external partnerships to ensure effective implementation of national, regional and local football development plans

10. Identify appropriate opportunities to promote Football Development in order to raise the profile locally

11. Liaise with local football clubs to support the development of the local player pathway

12. Source funding for the continuing support of the football development programme

13. Regularly monitor and evaluate all football activity and ensure regular status reports are produced and submitted for all partners via a quarterly reporting system

14. Develop and maintain close links with schools and Football clubs in order to increase participation and improve pathways in Football

15. Work in partnership with other organisations and agencies to tackle the key health inequalities and barriers around participation

16. Develop and create relationships with leagues and support the delivery of existing leagues

17. Undertaking such duties and responsibilities as may be required in terms of the Health and Safety at Work Act, 1974.

This job outline is intended to indicate the broad range of responsibilities and requirements of the post. It is neither exhaustive nor exclusive but, while some variation can be expected in particular duties, the outline is considered to provide a reasonable general description of the post.




	SPECIFICATION
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	QUALIFICATIONS/TRAINING
	
	
	

	· UEFA A or B Licence or Scottish FA Youth Licence or Scottish FA Advanced Children’s Licence with ‘C’ Licence

	X
	




	Verification/Application Form/Interview

	· Sports related degree/qualification
· First Aid Certificate

· Scottish FA Coach Education Tutor
	
	X


X

X
	

	
	
	
	

	· WORK EXPERIENCE
Experience of managing and developing a range of football programmes and services cross a number of facilities

· Experience and knowledge of working with volunteers

· Practical experience of coach and volunteer recruitment and development

· Experience of working effectively with partners

· Have club development experience within Football

· Experience of working in a relevant sports development environment

· Experience of event management

	
X




X



X



X



X



X




	

























X
	
Application Form/Interview

	
	
	
	

	KNOWLEDGE/SKILL/ABILITY
	
	
	

	· Knowledge of national sporting/physical activity initiatives & strategies

· Working knowledge of football clubs and related issues

· Ability to prioritise competing deadlines and projects

· Awareness of resource and budget management

· Good interpersonal & motivational skills

· Ability to build effective working relationships

· Leadership experience

· Excellent organisational skills
· Well-developed communication skills

· IT Literacy
· Experience of sourcing and securing funding

· Ability to prepare strategic football plans, integrating with other departments and partners

· Ability to develop staff and volunteers
	X




X


X


X


X



X



X

X

X


X

	






























X


X



X
	Application Form/Interview

	PERSONAL QUALITIES/ATTRIBUTES
	
	
	

	· Excellent communication and organisational skills and the ability to work well under pressure and meet targets.
	X


	
	

	
	
	
	

	· Have an interest in sport and sport related activity.

· Aware of the need to work flexibly
	X


X
	
	Application Form/Interview

	
	
	
	

	OTHER (Specify)
	
	
	

	· Ability to travel throughout North Lanarkshire

· Hold a full and valid driving licence with access to a vehicle.

· Satisfactory PVG scheme membership (Protected Adults & Child) (application will be processed by the Council for successful candidates and must be attained prior to commencing employment)
	X



X


X
	
	Application Form/Interview
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