	
	Health and Safety Advisor

	




	Job Title
	RCH Group - Health and Safety Advisor

	Business Unit
	River Clyde Homes / Group Services 

	Grade:
	RCH Grade 5

	Reporting Structure:
	Health and Safety Manager

	Key Stakeholders:
	Customers; other employees; partner agencies, consultants and suppliers; elected representatives; statutory and voluntary agencies



	Job Purpose:

	Promotes a positive health and safety culture within the RCH Group workplaces.
Advise on RCH Group wide activities ensuring they comply with health and safety legislation.



	Key areas of responsibility (What you’ll deliver):

	· Assists with the design and development of the health and safety management systems; supporting policies and procedures; and ensures compliance with all Health and Safety legislation. 
· Supports managers fulfil their obligations and responsibilities for Health and Safety matters, including reviewing and assisting with risk assessments to ensure these are suitable and sufficient and kept up to date. Ensure working practices are safe and comply with legislation.
· Carries out a planned programme of Health and Safety inspections as directed.  Participates in an annual Health and Safety audit across the organisation. 
· Assist with and undertakes accident and incident investigations, producing statistics for management and the board.
· Attends the RCH and HFS Health and Safety Forums, provides advisory guidance, including actions and follow ups.
· Develops and supports Stress Management framework. 
· Prepares regular Health and Safety reports and statistical analysis for managers and the Board.
· Designs and delivers a range of Health and Safety related in-house training programmes.
· Assists with fire safety, providing guidance and support to relevant staff in developing relevant policies and procedures, arranging fire warden training and managing regular fire drills across RCH Group
· Carries out regular site inspections to ensure that safety policies and procedures are being properly implemented, following up with a report and suggested improvements as required.
· Advises on specialist areas such as hazardous substances, noise, vibration, safeguarding machinery, DSE and occupational disease.
· Deputises for the Health & Safety Manager as required for ELT health and safety committee, RCH and HFS health and safety forums and the staff safety committee.
· Keeping abreast of current health and safety legislation through IOSH CPD framework.
· Working with the Health and Safety Executive inspectors and trade unions
· Monitors appropriate complaints to feed into review of policies and procedures and investigates, responds to and records complaints, as required.




	Expected behaviours/competencies (How you’ll deliver): CF Level 2/3

	Business and Improvement Focus
	Demonstrates an awareness of the implications of own and team responsibilities on other areas of the business
Responds positively to testing new initiatives and encourages the sharing of experiences to improve performance
Is able to develop and deliver new ideas to improve the performance of RCH
Highly motivated, seeking to continually improve own area of business and challenge others to do the same

	Customer Focus
	Works to build a longer-term customer relationship, creating trust and credibility with immediate customers
Analyses delivery of services and provides solutions to problems
Seeks customer feedback to confirm if delivery of service met or exceeded expectations and consider ways to improve service

	Strategy and Policy Development
	Makes good suggestions and turn these into realistic solutions 

Questions existing work practices and contributes to improve processes

	Financial Awareness
	Awareness of finance procedures and levels of responsibility
Works  within defined budgets, monitoring progress of spend
Contributes to the setting of annual budgets

	Managing Performance 
	Personally champions the importance of training, development and talent management in area of business
Identifies and develops core reporting mechanisms to attain consistently high performance
Reviews performance of the team against Regulator Performance Standards and champions change as required

	Decision Making
	Gathers information from multiple sources, analyses and critiques it before making a decision
Makes decisions in line with policy and procedures and recommends amendments, as appropriate
Follows a systematic approach to problem solving, drawing potential conclusions for determining next steps

	Teamwork
	Builds a sense of team spirit, encouraging shared ownership of targets and objectives
Identifies and seeks out key people outside immediate colleagues, establishing contact for the benefit of current and future work
Recognises sensitive or conflict situations and plans how to best handle them
Provides advice and guidance to others, building a reputation as a reliable source of support
Is conversant with organisation’s induction procedures 
Assists with training of new and existing colleagues when needed 
Assist with recruitment of new staff as required

	Leadership and Role Model
	Is aware of own leadership style and adapts to get the best out of others
Recognises potential in others and encourages and supports their personal development
Gives timely and specific feedback on what has been done well and where there is room for improvement
Prepared to fully support decisions made, even if in conflict with own position
Acts as a role model for continuous learning, showing interest and curiosity in new ideas and opportunities

	
Communication
	Considers in advance the differing needs of others and adapts style accordingly
Prioritises the information and decides on  appropriate method to ensure a clear, concise message is delivered and understood
Recognises sensitive or controversial situations and plans how best to handle them

	Equalities and Diversity
	Seeks to improve own knowledge and responsibilities under equalities legislation
Demonstrates a willingness to understand how equality and diversity can impact on the way services are delivered
Observes personal impact in interactions with colleagues, customers and partners and adapts behaviour so that it is both consistent and appropriate
Consistently challenges assumptions in own and others work practises

	Health and Safety
	Actively seeks ways to improve health and safety in team and working environment and raises appropriate concerns with management
Identifies own training requirements in regards to health and safety as it pertains to their own work tasks, and communicates this to their line manager
Will make themselves aware of the health and safety policy and procedures and use them as a reference when carrying out their roles
Will fully comply with all appropriate risk assessments in place, including lone working, and make suggestions for improvement as appropriate 

	
To be successful in this role you should be able to demonstrate the following (knowledge / skills relevant to this role):

	Demonstrable experience as a Health and Safety Practitioner 
NEBOSH General Certificate in Occupational Health and Safety
NEBOSH Certificate in Fire Safety
Degree or equivalent qualification in Occupational Health and Safety or working towards this.
Membership of the Institute of Occupational Safety and Health. 
Demonstrable experience in Fire Safety Domestic and / or non - domestic
Able to understand the diverse needs of customers.
IT skills including ability to store, produce and analyse relevant data within agreed timescales.
Skills in creating innovative solutions to drive forward efficiency when collecting Health and Safety data which can be applied across the business.
Demonstrable level of numeracy and literacy
Be able to communicate effectively at all levels with internal and external partners and customers
Be able to demonstrate experience  in the delivery of Health and Safety Training 
To behave in a professional manner and exhibit excellent conduct at all times.
Full driving licence is essential with access to a car for work purposes



	Proposed evaluation criteria:

	No evidence presented by candidate
	Limited, or inconsistent
evidence presented by candidate
	Clear evidence demonstrated by candidate
	Evidence presented  by candidate above and beyond expected 
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