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JOB DETAILS

	
Position applied for:
	

	
Reference No:
	




CURRENT OR LATEST WORK EXPERIENCE

	
Name and address of current employer:


	
Position held: 


	
From (D/M/Y): 


	
To (D/M/Y): 


	
Notice required: 

	
Reason for leaving/wishing to leave current/last employment:


	
Please summarise your current duties and responsibilities:




















PREVIOUS WORK EXPERIENCE
List your experience in order, beginning with the most recent

	Employed from (D/M/Y):
	Employed to (D/M/Y):
	Organisation:
	Job title, main role(s), and reason for leaving:

	
	



	
	



EDUCATION AND QUALIFICATIONS
Secondary Education

	Qualification
	Subject
	Level/Grade

	








	
	






















Further/Higher Education

	Period of study (from/to D/M/Y)
	Qualification
	Subject
	Level/Grade
	Institution/Provider

	
	
	


	
	


		

Professional and Teaching Qualifications

	Period of study (from/to D/M/Y)
	Qualification
	Subject
	Level
Grade
	Institution/Provider

	
	
	
	
	













MEMBERSHIP OF PROFESSIONAL BODIES

	
Professional body
	Period of membership
	Grade obtained

	
	
	





ADDITIONAL INFORMATION 

	
Are you eligible to work in the UK?




	
Do you hold a current full driving licence, valid in the UK?




FURTHER INFORMATION IN SUPPORT OF YOUR APPLICATION

Please provide any further evidence of the extent to which you meet each of the selection criteria specified for the job.  You may type this up separately if you wish

	


INTERVIEW AVAILABILITY

Interviews are normally held within four weeks of the closing date. It is not normally possible to alter dates to suit individuals.

If you will not be available during that period due to unavoidable circumstances, please give the dates below.
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REFERENCES
Please give details of two relevant referees, one of whom must be your current or most recent employer
	Title/name:

	Title/name:


	Position:

	Position:


	Working relationship/dates(s):


	Working relationship/dates(s):



	Address:




	Address:





	Postcode:

	Postcode:


	Tel. number:

	Tel. number:


	Email:

	Email:


	May we contact this referee during the recruitment process and before any offer of employment has been made to you?

	May we contact this referee during the recruitment process and before any offer of employment has been made to you?






CONFIDENTIAL DISCLOSURE OF CRIMINAL CONVICTIONS

As a potential employee of UHI, an educational establishment, the post may involve contact with young people under the age of 18 and vulnerable adults. The post is therefore covered by the Exemptions Order to the Rehabilitation of Offenders Act 1974 and certain spent convictions must be declared.

UHI is a registered body with Disclosure Scotland and complies with their Code of Practice.

Any information you provide will be treated as strictly confidential and will be considered only in relation to the application you have made.

Disclosure of a conviction or caution does not necessarily mean that you will not be appointed; a person’s suitability will be looked at as a whole in light of all the information available - a main consideration will be whether the offence is one which would make a person unsuitable to work in a capacity which provides the opportunity for access to young persons or vulnerable adults.

Please enter the details of any conviction or caution order below.
(Please use a separate sheet if necessary).

	Date and nature of offence
	Where offence occurred
	Court/date of conviction (D/M/Y)
	Sentence

	
	
	
	

	A check will be made against the successful candidate to verify the information provided above. This will involve Shetland UHI obtaining a Protection of Vulnerable Groups (PVG) Certificate from Disclosure Scotland.





	EQUALITY MONITORING FORM

	

	Shetland UHI is committed to equality and diversity in employment. To monitor and ensure the effectiveness of this, all applicants are asked to complete the equality and diversity monitoring information below.

Any information given will be treated in the strictest confidence and will be used solely for the purpose of monitoring. 

The information you disclose will be separated from your job application upon receipt and will not be considered as part of the shortlisting or appointment process. The monitoring form will be viewed by the HR department only and will not be seen by the recruiting panel.

Please select as appropriate:

	Gender:
	Choose an item.	Marital Status:
	Choose an item.
	Gender Reassignment
	Choose an item.	Age:
	Choose an item.
	Sexual Orientation:
	Choose an item.	Religion/Belief:
	Choose an item.
	Nationality:
	Choose an item.	First or Preferred Language:
	Choose an item.
	Please select all that apply to your knowledge of Shaetlan language
	☐I can understand spoken Shaetlan
☐I can speak some Shaetlan
☐I can fluently speak Shaetlan
☐I can read Shaetlan
☐I can write Shaetlan

	Ethnic Origin:
	White 
	Choose an item.

	
	Black/African/Caribbean/Black British 
	Choose an item.

	
	Asian/Asian British
	Choose an item.

	
	Mixed/Multiple Ethnic Groups 
	Choose an item.

	
	Another Ethnic Group
	Choose an item.






REASONABLE ADJUSTMENTS

Do you consider yourself to have a disability that would require Shetland UHI to make special arrangements/reasonable adjustments for you to apply for this post or to attend interview?

	Yes
	☐

	No
	☐

	Prefer Not to Disclose
	☐


Please tick:




DECLARATION

The information on this form will be used in accordance with the Data Protection Act 1998 to consider your application for employment with Shetland UHI and, if appointed, may be processed by computer or for the basis of manual records.

If used to produce summary statistics, it will not be possible to identify individuals and your consent would be required for the information being used for these purposes.

PERSONAL DETAILS
	
Applicant name:

	
Home address:




	
Postcode:

	
Email:

	
Tel. number:

	
Mobile number:




Providing false or misleading information anywhere on your application will disqualify you from appointment or if appointed, will render you liable to dismissal without notice.

By signing below, you declare that the information you have given is true and accurate to the best of your knowledge.

	Signed:


(If submitting electronically, please type your full name)
	Date:






Please email your completed application form to: recruitment.shetland@uhi.ac.uk
image1.jpeg




