
NORTH LANARKSHIRE COUNCIL : EDUCATION & FAMILIES


Job Description


Depute Headteacher

The role of a Depute Head Teacher is to assist and, where necessary, deputise for the Head Teacher in the conduct of school affairs. 

The duties of a Depute Head Teacher are to support the Head Teacher in the performance of his/her duties to: 

(a) 	provide and promote leadership, good management and strategic direction in areas 	of work of the school; 
(b) 	promote high expectations and standards through the provision of professional advice, reviewing professional needs and performance, and supporting continuous 	professional development of colleagues; `
(c) 	take responsibility for aspects of curriculum development, learning and teaching and   	meeting learners’ needs; 
(d)	take responsibility for aspects of improvement planning and quality assurance; 
(e) 	work in partnership with parents, other professionals, agencies and other schools; 

Key Duties Associated with Specific Areas of Responsibility:

(a)	Leadership, management and strategic direction of colleagues:

It is expected that, for their areas of delegated responsibility, all Depute Headteachers will:

· Deputise for the Headteacher
· Manage the day to day running of the school
· Have direct line management responsibility for Principal Teachers 
· Have direct line management responsibility for pastoral care and support staff
· Coordinate CPD and Professional Review and Development procedures
· Review CPD needs as part of the Professional Review and Development, the career development, welfare and performance of colleagues
· Be responsible for the strategic management of delegated budgets
· Assume appropriate responsibility for health and safety
· Assist the Headteacher with the selection and recruitment of staff
· Be involved in implementing the authority’s discipline and grievance procedures
· Implement relevant national and council policies





(b)	Curriculum development and quality assurance:

It is expected that, for their areas of delegated responsibility, all Depute Headteachers will:

· Coordinate the review, development and implementation of curricular policy
· Monitor and evaluate learning and teaching
· Contribute to the process of self-evaluation, including the management of school development planning, and assuming responsibility for leading specific developments
· Implement and evaluate quality assurance procedures, including contributing to the process of Standards and Quality Report writing


(c)	Whole school policy and implementation:

It is expected that, for their areas of delegated responsibility, all Depute Headteachers will:

· Manage the development, implementation and review of school policy, including: learning and teaching; pupil assessment and attainment; pastoral care, pupil welfare and support; behaviour management


(d)	Working with partners:

It is expected that, for their areas of delegated responsibility, all Depute Headteachers will:

· Undertake the strategic direction of colleagues in the same establishment
· Liaise with colleagues from other establishments and education providers
· Liaise with outside agencies
· Promote the school within the community and act as strategic link with that wider community, including Elected Members
· Manage the school’s strategies for communication/liaison with parents and carers


Allocation of Duties:

Depute Headteachers are accountable to the Headteacher and, in turn, through him/her to the Assistant Chief Executive of Education, Youth & Communities.

Taking into account the policies of the Education, Youth & Communities Service, Headteachers will determine the key areas of responsibility and management duties of Depute Headteachers, which will be subject to review, as required. Any change to these duties will follow a process of negotiation with individual colleagues.

Duties must be capable of being undertaken within contractual time and will have regard to teacher workload.
NORTH LANARKSHIRE COUNCIL – EDUCATION, YOUTH & COMMUNITIES
Post of Depute Head Teacher: Person Specification


	SELECTION CRITERIA
	ESSENTIAL: ACCEPTABLE LEVELS FOR EFFECTIVE JOB PERFORMANCE
	DESIRABLE: THE ATTRIBUTES OF THE IDEAL CANDIDATE

	Qualifications

	As required by GTC; hold SFR by date of appointment
	Additional qualifications; education management qualifications

	Previous Experience
	Considerable experience in a promoted post; extensive and successful experience of teaching classes across the age range and ability range
	Good ICT skills; competent in use of ICT to support whole school management tasks

	Professional Development
	Evidence of recent involvement in professional development activities relevant to a senior management post

	Has breadth of involvement in key issues; has experience in leading development activities for other colleagues

	Leadership
	Ability to lead an effective team and support colleagues through clear strategic direction
	Experience of leading and working with others to achieve successful outcomes

	Management Skills
	Display potential to undertake senior management requirements of DHT post

	Ability to work with others; highly effective resource organisation, including ability to manage delegated budgets effectively; ability to assume responsibility for specific tasks and deliver successful outcomes

	Communication Skills
	Highly skilled in communication and able to communicate clearly in a range of formats and situations
	Is articulate with good language skills; ability to communicate with, and support, colleagues; evidence of use of ICT to enhance communications

	Interpersonal Skills
	Consultative, good listener, courteous, tactful. Shows clear empathy to young people, to staff and to parents
	Has experience of motivating and supporting stage/departmental colleagues, young people and, where applicable, parents

	Implementing Change
	Has considerable experience in leading a wide range of current developments; has shown clear ability to contribute knowledgably to discussion of same
	Ability to help lead stage/departmental developments; has experience of carrying through a development to a successful conclusion

	Curriculum (in appropriate areas,  stages or subjects)
	Clear knowledge of current curricular issues; clear commitment to the process of self-evaluation, including School Improvement Planning 
	Successful involvement in implementing some major curricular initiatives 

	Ethos
	Ability to foster a positive ethos; demonstrates a high level of commitment to all aspects of school life
	Evidence of previous experience in creating a positive ethos


	Relationships with Pupils
	Has experience of promoting good order and discipline within the parameters of school policy; ability to motivate young people; shows strong commitment to pastoral care and welfare of pupils
	Willingness to contribute to the wider life of the school

	Relationships with Parents and the Community
	Shows evidence of establishing positive relationships with parents and the community
	Experience of managing a school-community project 


	Whole School Involvement
	Has considerable experience of working in cross curricular groups
	Experience of managing a curricular project or whole school tasks relating to the school development plan

	Commitment to Raising Achievement
	Responsible for implementation of specific raising achievement initiatives in line with North Lanarkshire Council policy
	Evidence of deploying strategies to combat disadvantage


NOTE: The Council will only be able to make an appointment if the following conditions are met successfully at a meeting with a personnel officer within 10 working days of the interview: (1) Proof of eligibility to work in the UK; (2) Completion of a health questionnaire; (3) Completion of a PVG check; (4) Approval by the RC Church (only for posts in Catholic schools).
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