







Job Description and Employee Specification Early Learning & Childcare Quality Officer
Education & Families



	Service: 

	Education & Families

	Division:
	Early Learning & Childcare


	Job Title:
	Early Learning and Childcare Quality Officer


	Responsible to:
	Education & Families Manager 


	Grade
	NLC 13


	Conditions of Service
	SJC


	Date of last review:
	August 2019


	Job Outline

· Assist and support the Councils Early Learning and Childcare Service in the delivery of the Council strategic vision for the entitlement to 1140 hours by 2020 and beyond.  

· Ensure that the key priorities within the National Improvement Framework are at the heart of the ELC delivery programme. 

· Ensure that models of delivery offer families flexibility and choice whilst retaining quality at the heart of delivery. 


	Main Duties and Responsibilities

Generic Duties:

1. Responsible at a locality level for gathering information and advising on provision that will contribute to the success of the transformational change programme in relation to Early Learning and Childcare.

2. Work collaboratively with a range of agencies and services to plan for and meet the needs of children, young people and their families in relation to Early Learning and Childcare. 

3. Provide innovative and creative solutions to the delivery of future service provision programme including the use of community assets, establishing indoor outdoor classrooms and blended models of delivery.

Specific Tasks:

1 Assist the Early Learning and Childcare team in the development and delivery of statutory Early Learning and Childcare services which fully comply with the Children and Young People (Scotland) Act 2014 and other relevant legislation for all eligible children.

2 Lead and manage a team of Quality Support Teachers and Equity & Excellence Leads.

3 Support the consultation and gathering of information from parents, children, managers, practitioners and service providers at locality level to inform and plan future developments. 

4 Lead or contribute to the preparation of locality Early Learning and Childcare action plans taking account of the strategic vision for Early Learning and Childcare.

5 Provide pastoral support to establishments including the coordination of work, on the job support and training.  This refers to both informal and formal assessment of Heads of Centres work against expected standards.

6 Take a lead role in supporting the local authority as guarantors of quality as stated in the National Standard.

7 Support the establishment of baseline data and use information to review current service provision and identifying gaps at locality level.

8 Provide specialist knowledge, guidance and advice to the programme board on the Scottish Government’s key planning documents and how they this will inform future policy within a North Lanarkshire context.

9 Provide support to officers on giving specialist knowledge, guidance and advice to service providers on key policy drivers; in particular Getting It Right for Every Child, The National Standard, How Good is Our Early Learning and Childcare, Health and Social Care Standards and Building the Ambition. 

This job outline is intended to indicate the broad range of responsibilities and requirements of the post. It is neither exhaustive nor exclusive but, while some variation can be expected in particular duties, the outline is considered to provide a reasonable general description of the post.






	SPECIFICATION
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	QUALIFICATIONS/TRAINING

	
	
	

	· BA in Early Childhood Practice or Relevant position approved by GTC Scotland or equivalent in a relevant discipline
	x
	
	Verification/Application Form/Interview

	
	
	
	

	
	
	
	

	WORK EXPERIENCE
	
	
	

	· Considerable relevant experience in Early Years & Childcare
· Significant Experiences in a leadership role
· Additional qualification in Early Years & Childcare
	X


X
	





X
	Application Form/Interview

	
	
	
	

	
	
	
	

	KNOWLEDGE/SKILL/ABILITY
	
	
	Application Form/Interview

	· High Level of interpersonal skills
· Evidence of excellent communications skills
· Inter—agency working
· Project management skills
· High level of financial resource experience
· Ability to deal with high level priorities and competing demands
· Excellent ICT skills

	
X

X
X
X
X


X


	











X

	


	PERSONAL QUALITIES/ATTRIBUTES
	
	
	

	· Highly motivated
· Creative Initiative thinker
	X
X
	
	Application Form/Interview

	
	
	
	

	OTHER
	
	
	

	· Commitment to partnership working
· Ability to travel throughout Lanarkshire
· Ability to work flexibly to meet the demands of the service.
	X


X

X

	
	Application Form/Interview
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