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Job Description and Employee Specification [Biodiversity Projects Officer]
Enterprise & Communities


	Service: 

	Enterprise & Communities

	Division:
	Community Operations


	Job Title:
	Biodiversity Projects Officer


	Responsible to:
	Conservation & Biodiversity Manager


	Grade:
	NLC10


	Conditions of Service
	SJC


	Date of last review:
	May 2026


	Job Outline

Responsible to the Conservation & Biodiversity Manager for the effective and efficient delivery of the Council’s programme of Biodiversity Projects, ensuring the delivery of a high quality professional service that maximises the resources available, delivers positive outcomes and meets the needs of our customers and service users


	Main Duties and Responsibilities

1. The safe and efficient management and delivery of the Council’s approach to biodiversity projects and managing the effective preparation and implementation of relevant project works throughout the Council area, all in line with relevant statutory requirements.

2. Playing a full and active part in the corporate approach to the overall running of the Council's services ensuring, in conjunction with other Council officers, the effective and efficient implementation of the Council's policies and programmes and that the Council's resources are most effectively deployed to this end.

3. Undertaking such duties and responsibilities as may be required in terms of the Health and Safety at Work Act 1974, and the relevant wildlife conservation legislation.

4. Within the resources available, securing responsive, effective and efficient services, and providing the best available professional assistance and advice to the Council.

5. Contribute to the review process of the Service Plan as appropriate.

6. Playing a positive role in the corporate management of the countryside services and facilities, including participation in group, section and other service meetings as required, and fostering good working relationships with elected members, other departmental staff, user groups, event organisers, lease holders and franchisees.

7. Managing the practical implementation of projects identified in the North Lanarkshire Biodiversity Action Plan, contributing to planned periodic monitoring and review of the Plan, and in line with statutory requirements, ensuring due account is taken of public safety, sustainability, public access, heritage conservation needs and general recreation, in balance with the attainment of the highest standards of service delivery.

8. Assisting in the provision of ecological services on behalf of the Council, including strategic environmental assessment, scoping of requirements, environmental impact assessment, ecological data management and appropriate consideration of all wildlife conservation factors in regard to potential development proposals, with due regard to potential remediation or compensatory measures, and appropriate consideration of statutory ecological designations.

9. Ensuring effective project management in the development of Local Nature Reserves including appropriate monitoring and reporting.

10. Contributing to the preparation of, and to the effective management of the delegated expenditure of capital and revenue budgets for the service and ensuring appropriate compliance and procurement arrangements, in terms of project negotiations, tenders and contracts.

11. Responsible for raising purchase orders in relation to project budget spend and for dealing with any invoice anomalies.

12. Assisting in the promotion of countryside access and related greenspace facilities and resources to all sections of the community through demonstrations, conservation activities, presentations, walks and staging events.

13. Liaising with other Council services, external contractors and such agencies and organisations as may be necessary to ensure the highest standards of development and maintenance in line with the Council's aims and objectives for the designated countryside sites, habitat and species action plans and their efficient management.

14. Producing management information reports including performance analysis and service reports as required.

15. Advising on current technical and professional best practice involving general service developments across the section.

16. Representing the section/division as necessary, including attendance at conferences, seminars, meetings, public inquiries and tribunals.

17. Assisting with the implementation, monitoring and development of the Council’s equal opportunity arrangements for Environment and Estates in a way that values and promotes diversity and respects individual differences.

18. Ensuring that all duties and responsibilities for your area of operations are fulfilled.

19. Undertaking such delegated duties as may be decided by the Council and such other duties as may be required by the Assistant Business Manager (Greenspace Development), or anyone acting on his/her behalf.

This job outline is intended to indicate the broad range of responsibilities and requirements of the post. It is neither exhaustive nor exclusive but, while some variation can be expected in particular duties, the outline is considered to provide a reasonable general description of the post.





	SPECIFICATION
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	QUALIFICATIONS/TRAINING
	
	
	

	· Honours Degree or SVQ Level 5 or equivalent qualification in Ecology, Planning, Geography or related discipline
	X
	




	Verification/Application Form/Interview

	· Membership of appropriate Professional Institute
	
	X
	

	
	
	
	

	WORK EXPERIENCE
	
	
	

	· Significant experience working in relevant sphere of operations
· Experience of field ecology
· Practical experience of biodiversity projects
· On-site supervision of minor landscape/construction projects
· Experience of Formal Project management systems
	X

X
X


X





	







X

	Application Form/Interview

	KNOWLEDGE/SKILL/ABILITY
	
	
	

	· Good inter-personal communication skills
· Good IT skills
· Knowledge of the biodiversity process and agencies in Scotland
· Understanding of Phase I Habitat survey
	X

X
X


X
	







	Application Form/Interview

	· GIS skills
	
	X
	

	· Good ecological survey skills Understanding of NVC classification
· Ability to produce quality written reports.
	
	X


X
	

	PERSONAL QUALITIES/ATTRIBUTES
	
	
	

	· Pleasant manner
· Confident and articulate
· Physically fit for outdoor work over rough terrain
· Self motivated
· Able to work well in a team
· Good public speaker
· Evidence of constructive team-working
	X
X
X

X
X


	






X
X

	Application Form/Interview

	
	
	
	

	OTHER
	
	
	

	· Current Driving Licence 
· Satisfactory PVG scheme membership (Protected Adults & Child) (application will be processed by the Council for successful candidates and must be attained prior to commencing employment)
	X
X
	
	Application Form/Interview
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