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Job Description and Employee Specification 

Safety & Wellbeing Advisor
Chief Executive’s


	Service: 

	Chief Executive’s

	Division:
	People Resources


	Job Title:
	Safety & Wellbeing Advisor


	Responsible to:
	Occupational Safety & Wellbeing Advisor


	Grade:
	NLC10


	Conditions of Service:
	SJC


	Job Evaluation Reference:

	A9445

	Date of last review:
	February 2026


	Job Outline

To assist in the provision and delivery of a comprehensive Occupational Safety and Wellbeing service in accordance with service and council procedures.   



	Main Duties and Responsibilities


1. To undertake safety audits and inspections which identify potential accidents and health hazards and produce associated reports.

2. To investigate incidents, near misses and dangerous occurrences and recommend action to prevent a recurrence.

3. Undertake risk assessments and recommend measures to control the risks where necessary.

4. Assist in ensuring safety and wellbeing policies and associated documentation is kept relevant and up to date.

5. Undertake work as directed in relation to wellbeing and participation in wellbeing initiatives.
 
6. Assist with the progression of the Council Safety & Wellbeing Strategy and associated action plans.

7. To undertake duties within the Council in a manner which promotes a positive safety & wellbeing culture.

8. Participate in risk reduction activity in line with the council’s risk register.

9. To assist in the preparation of health and safety training material and participate in, or present, training courses/tool-box talks etc as directed.

10. To maintain information records and statistics in accordance with current procedures.

11. To represent the service at Service safety committee meetings as directed.

12. To provide health and safety advice and assistance to Service Managers when required.

13.	Promote partnership working with colleagues within the council, union representatives and any other relevant parties.

14.	Participate in safety and wellbeing projects as required by the Occupational Safety & Wellbeing Manager.

15.	Remain up to date with relevant legislation through ongoing CPD.

16.	Occasional requirement to work on projects/inspections outwith normal office hours.

17.	Comply with the Employees’ Code of Conduct, demonstrating the ethical standards expected of officials in public service.

18.	To undertake other tasks as directed by the Occupational Safety & Wellbeing Manager. 


This job outline is intended to indicate the broad range of responsibilities and requirements of the post. It is neither exhaustive nor exclusive but, while some variation can be expected in particular duties, the outline is considered to provide a reasonable general description of the post.





	SPECIFICATION
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	QUALIFICATIONS/TRAINING
	
	
	

	
· A Health & Safety Qualification at degree/HND/SVQ4 level i.e., National Diploma in Occupational Health or equivalent
· Chartered Membership of IOSH
· Evidence of continuing professional development

	

X







X
	







X




	





Verification/Application Form/Interview

	WORK EXPERIENCE
	
	
	

	· Significant work experience  in a health and safety role that includes participation in risk assessments, safety inspections and accident investigations.
· Experience of working in a local authority environment
	X


	






X
	Application Form/Interview

	

	
	
	

	KNOWLEDGE/SKILL/ABILITY
	
	
	

	· Good working knowledge of current health and safety legislation.
· Competent to carry out workplace inspections, risk assessments (including fire) and accident investigations.
· IT literate
· Good communication, and interpersonal skills.  
· Experience in compiling and delivery of training packages
	
X

X



X
X

	










X
	Application Form/Interview

	
	
	
	

	PERSONAL QUALITIES/ATTRIBUTES
	
	
	

	· Flexible, adaptable and client focused.
· Enthusiastic & professional manner.

	X

X

	
	Interview

	OTHER
	
	
	

	· Able to travel throughout North Lanarkshire.
	X
	
	Verification/Application Form/Interview
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