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	School/Department or Research Centre
	Arts, Social Sciences and Management, MCPA

	Role Title
	Theatre Technician

	Responsible to
	Associate Head of Division MCPA

	Salary/Grade
	Grade 5 £30,180 - £33,662 pro rata, (with possible progression to £36,320 pro rata)

	Hours
	Annualised hours, weighted towards semester teaching weeks based on 17.88 hours per week (0.5FTE) 

	Contract Basis
	Fixed term (until 20/12/28)

	Disclosure Check
	Basic

	Location
	Queen Margaret University, Musselburgh 




	Role Purpose

	The key purpose of the post is to support practical theatre work through technical support across lighting sound and SFX, and get-ins and get-outs as part of undergraduate and postgraduate provision within the division of Media, Communication and Performing Arts (MCPA). 





	Subject/Centre Specific Information

	Located within the School of Arts, Social Sciences and Management, the Division of Media, Communication and Performing Arts presently hosts a significant number of undergraduate programmes including: Drama, Film & Media, Theatre & Film, Costume Design & Construction, Digital Marketing & Public Relations, and Acting & Performance. Our Performing Arts students stage public performances and showcases annually, both on campus and in city centre venues such as the Traverse. Postgraduate programmes within the division include an MA in Arts, Festival & Cultural Management, MA in Participatory Arts, and an MA in Stage Management and Technical Theatre. The Division also has several successful collaborations with other organisations delivering QMU validated degree programmes, both in the UK and overseas. 





	Principal duties or Key objectives

	
General 
· Carry out the duties of the post in accordance with university policies and procedures; 

· Be aware of our Student Experience Strategy and to collaborate with our students as members of a community of learning in order to engender a student centred learning experience; 

· Maintain a safe work environment, including ensuring compliance with legislation and the undertaking and writing-up of risk assessments as requested and necessary; 

· Contribute effectively to the administrative processes and committee structures of the division, school and university; 

· Work positive and collaboratively with colleagues and university partners; 

· Maintain own continuing professional development. 


Technical Theatre 
· Support MCPA students in undertaking theatre production work as part of undergraduate and postgraduate courses.

· Support MCPA students in undertaking theatre production work as part of extracurricular activities related to a course of study. 

· Provide technical support to the operation for MCPA productions, events and activities.

· Provide support for teaching staff in the delivery of theatre production modules, primarily undertaking the independent instruction of students in the appropriate and effective use of theatre equipment and software. 

· Provide technical support, instruction, and advice to staff in MCPA undertaking theatre and performance production activity.  

· Plan, co-ordinate, and support the delivery of MCPA events that showcase the performance production work of students and staff. 

· Be available during agreed times to manage student access to theatre production equipment and advice. 

· Schedule, arrange and co-ordinate the use of MCPA theatre production equipment for staff and students.

· Instruct students on safe and responsible use of theatre production equipment to determine proficiency before use/loan, in accordance with relevant H&S policies and procedures. 

· Check any outgoing and incoming theatre production equipment for damage or malfunction and be responsible for its safe storage on campus.

· Administer ongoing software updates to ensure compatibility between different software, hardware, and devices to minimize technical issues for students. 

· Perform preventative maintenance and cleaning on theatre production equipment and conduct minor repairs of equipment as needed. 

· Maintain an inventory of MCPA theatre production equipment and supplies and, in consultation with Programme Leaders, lecturing staff, the Production Manager, and HoD, plan the optimal way to spend an annual equipment renewals budget, submitting procurement requests in line with divisional procedures. 

· Maintain knowledge of theatre production equipment and techniques that is current and relevant to the modules delivered in MCPA. 

· Collaborate effectively with the Technical and Production Manager to provide the necessary technical support for all production and practical work as required, both on and off campus.

· Work collaboratively with staff in the Division and across the School to support the delivery of Divisional, School and University Objectives.

· Participate in Division, School and University Committees and Working Groups as appropriate.

· Undertake any other duties which may be commensurate within the role and grade as requested by the Head of Division.
 








Please note: The criteria below will be assessed through application (a), task (t), or interview (i). Please ensure that all essential criteria marked (a) are EXPLICITLY ADDRESSED in your application


	Person Specification – Essential
	Person Specification – Desirable

	A good knowledge of contemporary theatre and performance production techniques and equipment (a)
	Experience of producing high quality lighting and/or sound design for professional theatre (a)

	A good knowledge of lighting and sound techniques (a)
	Experience of touring theatre or TiE (a)

	Degree or equivalent qualification in a relevant field (a) 
	Full driving license (a)

	The ability to support others to undertake theatre production activities (a&i)
	Experience of planning and delivering theatre events (a)

	The ability to effectively instruct others in learning new skills (a&i)
	Experience of supporting research through the provision of theatre production activity (a)

	Good organisational, interpersonal and communication skills (written and spoken) (a&i)
	A good level of skill in using IT in learning and teaching, specifically in using a recognized virtual learning platform (a)

	The ability to work professionally with students and a wide range of staff (i)
	

	An innovative and creative approach to theatre production work (i)
	

	The ability to deliver results whilst working under pressure and within given constraints (i)
	

	Positive and flexible attitude towards overcoming problems that may arise (i)
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