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Curriculum – Linked to the AIP: Learning, Teaching and Assessment (Literacy)                                     Additional Support for Learning (P4-7)
Whole school management responsibility for Literacy:						Management responsibility for:
*Leading Learning – Monitoring learning and teaching; Assessment &				*Liaison with staff to assess needs of individuals/groups of children.
Moderation; Recoding and Reporting.								*Management of strategies and resources to support and challenge
*Assessment – oversee the administration NSA/SWST/PM/MaLT/PIRA benchmarking and		the needs of identified individuals and groups of children.
school based assessments with associated tasks.							*Liaison with partnership agencies and parents/carers. 
*Staff CLPL; Resource Management; and procurement.						*Resource management and procurement.
*Curricular development and progression pathways N-P7					*Co-ordination of curriculum groups, interventions and assessments.
*Policy development/Curriculum rationale 							*Primary 7 transition programme and class transitions.
*Responsibility for agreed area of Improvement Planning; collation				
of evidence and data for improvement reporting, including SAC/PEF				
checkpoints.  	

Learning and Teaching Support (P4-7)								Pastoral Care and Positive Relationships P4-7		
*Support forward planning for agreed stages.							*Pastoral care for pupils and their families.  
*Monitoring and moderation of pupil work within agreed stages.					*Wellbeing App, Pupil Profiles and Pastoral Notes (Chronology)													*Attendance monitoring and interventions.
Teaching Commitment										*Support of children and staff in line with Positive Relationships Policy
*NCCT as required for class teachers.								  and GIRFEC planning.
*Respond to short term absence cover as required. 						*Liaison with parents, carers & partnership agencies for agreed stages.
*Support Groups and Team Teaching/Pedagogy as required.								
												Whole School Events/Ethos/Health and Safety
												*Contribute to whole school ethos through Assemblies, workshops and
												whole school celebrations.  
Leading and Working with Colleagues								*Co-ordinating school shows.
*Day to day management and timetabling of support staff, NCCT, SAC/PEF and			*Student/PRT/Work Experience co-ordinator.
centrally funded/ Cluster staff.									*Wider Achievements and OOHL opportunities co-ordinator.
*All aspects of Shared Area timetabling.								*Health and Safety (Playground/lunch duty/morning and afternoon 
*Conducting PRD and annual reviews for support staff.						transition supervision).
												*Timetabling (Common Area; Work Experience and Students).
            
Any other duties as delegated by the Head Teacher
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